YepHbiwesa Jlapuca OnerosHa
S noaTBepXAa 3TOT JOKYMEHT
CBOEW yOOCTOBEPSIOLLEN
NOANUCHIO

MECTO NnoAnuncaHus

2022-04-11 09:52:03

FoN

PaccMOTpeHo U yTBepx)IeHO VYTBepKaao

Ha MeJaroru4ecKOM COBETe Ilnpq}é%p MBOY nuaues Ne 16
npotokon Ne A ropo;;za CTaBponoJm

or « 13 »_soeih¥ 20 /5 rona Q' ( J1.0.YepHsinieBa

[NOJIOXEHHE O BUBJIMOTEKE

1. OBILIME ITOJIOXKEHU S

1. 1. Hacrosiiee nonoxxeHue perynupyer aestenbHOCTh GuGnunoteku MBOY nuues
Ne 16 ropozna Crasponons.

1.2. bubnuoTeka sABNAETCA CTPYKTYPHBIM TOApA3ieNleHHeM JIHLEs, YIaCTBYIOLIMM B
Y4€OHO-BOCIIMTATENILHOM IIpOLiecce B LENsAX OOECHedeHHs NpaBa Y4YaCTHHKOB
o0pa3oBaTebHOro nporecca Ha 6ecruaTHoe NIOJIb30BaHUe
O16IMOTEYHO-HH(POPMALMOHHBIMU PECYPCAMH.

1.3. lesirenbHocTs GMONHMOTEKHM NHLEs (nanee - GUGMMOTEKA) OTPaXKaeTcss B YCTaBe
auuest. O6ecrne4eHHOCTs GHOMHOTEKH y4eOHBIMH, METOAUYECKMMH M CTIPABOYHBIMH
AOKYMEHTaMH Y4YHMTBIBAETCS NPH JIULICH3UPOBAHHH JIHLIES.

1.4. bubnrorexa pyKOBOICTBYETCS B CBOEH JEATENBHOCTH (heIepaibHBIM 3aKOHOM
«O6 obpazoanun B Poccuiickoii ®enepauum» (rnasa 4, cr.35), ykasamu u
pacnopsbkenusmu  [lpesunenta Poccuiickoit ®enepauuu, IOCTaHOBIEHHSAMH H
pacnopspkenusiMu  IlpasurensctBa Poccuiickoit ®Denepaudd W HMCIOJHUTEIBHBIX
opraHoB cybbekToB Poccuiickoii Pepmepauuy, peLIEHHSMH COOTBETCTBYIOILETO
OpraHa ynpaBjieHUs 00pa30BaHMEM, YCTaBOM 00IIe00pa30BaTENBHOIO YUPEXKIAEHHUS,
TNOJIOKEHHEM O O6uONMOTeKe, YTBEPXKIEHHOM IUPEKTOPOM 06IIe06pa3oBaTebHOrO
YUPEXAEHHUS.

1.5. Ilenn 6GMOGIMOTEKH COOTHOCATCS € LENsAMH Juues: (GOPMHPOBaHHE OOIIEH
KYJbTYPBbl IMYHOCTH O00YUaIOLIMXCS N2 OCHOBE YCBOEHHS 00S3aTEIbHOIO MHHHMYyMa
cozepxaHus 0011eo0pa3oBaTeNbHbIX IPOrpaMM, UX aJalTallus K )KU3HH B OOLIECTBE,
CO3JlaHM€ OCHOBBI [UIi OCO3HAHHOrO BblOOpa W MOCHEIYIOLIEro OCBOEHUS

npo@eccuonanbmﬂx 06pa308&TeﬂbeIX nporpamMM, BOCIIUTAHUE I'PaXXKJaHCTBEHHOCTH,



TPYAOMOOHs, yBaKeHHs K NpaBaM M CBOOOJAM 4esoBeka, JIOOBH K OKpYXKakoIlei
npupoze. Ponune, cembe, hopMHpoBan#e 310pOBOro 06pasa KM3HM.

1.6. JleaTenbHOCTs GHONMOTEKM OCHOBBIBA€TCS Ha NPHHIMIAX JIEMOKpaTHH,
ryMaHu3Ma, OOIIeJOCTYTHOCTH, NpPHOPUTETa OOIEYENOBEYeCKUX ILIEHHOCTEN,
TPaXTAHCTBEHHOCTH, CBOOOIHOIO pPa3BUTHS JIMYHOCTH.

1.7. Tlopsinok nosib30BaHMs HCTOYHMKAMH MH(POPMALIUH, TIEpedeHb OCHOBHBIX YCIYT U
YCJIOBHS MX NpenocTaBlieHUs onpenelsitorcs [lonoxenueM o 6ubauorexe nuues |

IIpaBunamu onb30BaHus GMGTHOTEKOH, yTBEPXKAEHHBIMH TUPEKTOPOM JIHLES.

1.8.JIuneit HeceT OTBETCTBEHHOCTh 3a JOCTYTTHOCTh u
Ka4ecTBO 6u6IHOTEUHO-HHPOPMALIMOHHOTO 06CITy)KHBAHHSA GHOIMOTEKH.

1.9. Opranusauus o6CIy)KHBaHHS y4acTHHKOB 06pa3’oBaTENbHOIO npolecca
NPOHU3BOAUTCA B COOTBETCTBMM C TIpaBUIaMH TEXHHKM O€30MacHOCTH |

IMPOTHBOIIOXXapHBIMH, CAHUTAPHO-TUT'HEHUYECKUMH Tpe60BaHPIHMPI.

I1. OCHOBHBIE 3AJIAYHA

OcCHOBHBIMH 3a/1a4aMu OGUOIUOTEKH SBIAIOTCS:
a) obecrieyeHye yyacTHHKaM 00pa30BaTeNbHOro npouecca — o6ydarommmes,
NeJaroru4eckuM pabOTHUKAM, DPOAUTENSM (MHBIM 3aKOHHBIM IIPEICTABUTEINSAM)
ofyvaromuxcs (najee — IMONB30BaTENsIM) — JOCTYNa K HH(OPMAIMH, 3HAHHAM,
UzesM, KYyJIBTYpPHBIM LIEHHOCTSIM TIOCPEeCTBOM HCNOJIb30BaHHUs
0ub1MOTEYHO-MHDOPMALIMOHHBIX PECYPCOB JIMLES Ha pa3lMYHBIX HOCHTENSX:
OyMaXHOM(KHIKHBIH (OHI, (QOHA MEPHOIUYECKHMX W3[aHHH); MarHUTHOM ((oHI
ayauo- U Buneokaccer): uupposoM(CD-auckn); KOMMYHHKAaTHBHOM (KOMITBIOTEPHBIE
CEeTH) ¥ UHBIX HOCHUTEIAX; A
0) BOCIIMTaHHE KyJIbTYPHOTO M TPaXJAHCKOTO CaMOCO3HAHHs, MOMOIUb B
couMan3alMy 00y4aloLerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIHANA;
B) (dopMHpOBaHHE HABBIKOB HE3aBUCHMOro OHOJMOTEYHOro IOJIb30BATENs:
o0yueHue NoMCcKy, 0TO0pY U KPUTHYECKOH OlLieHKe HH(OPMALHH;
r) COBEpILEHCTBOBAHUE MPENOCTaBIsEMbIX OHONHOTEKOH YCIYyr Ha OCHOBE
BHEJPEHUS HOBBIX HH(MOPMAILMOHHBIX TEXHOJOTHH M  KOMITBIOTEPU3aLUH
OMOMHOTEeYHO-UH(POPMALIMOHHBIX ~ MpoLeCCOB,  (opMUpoBaHHe  KOM(OPTHOMH

OuOIMOTEYHOH Cpeapbl.



III. OCHOBHBIE ®YHKLIUU

Jlnis peanu3aiuy OCHOBHBIX 3a7ay GUOTHOTEKA:

a) dbopmupyer ¢doHn O6ubnHoTeYHO-UIIPOPMALIHOHHBIX pecypcoB
JHLes:
. KOMIUIEKTYeT ~YHMBEPCAIbHBIH (OHI Yy4eOHBIMH, XydOXECTBEHHBIMH,

Hay4YHBIMH,  CIPABOYHBIMHM,  MENArOTMYECKHMH W Hay4HO-TIOMYJSPHBIMH
AOKYMEHTaMHM Ha TPaJULHOHHBIX U HETPAJHIIMOHHBIX HOCUTENSAX MHGOPMALIHK;

. nonosHsieT GoHa HHPOPMALKOHHBIMU pecypcaMu cetu HHTepHeT, 6a3amu u
0aHKaMH JaHHBIX JPYrHX YYPEeXACHWH M OpraHM3alMi; aKKyMymiupyeT (OHI
AOKYMEHTOB, CO3laBaeMbiXx B Jjuuee (mybnukauuii W paGor memaroro
00111e06pa30BaTEeNbHOr0  yUPEXKAEHHs, JyYIIMX HAy4HBIX paboT H pedeparos
obyuaromxcs u ap.);

. OCYIIECTB/IAET Pa3MEILEHHE, OPraHU3aLMIO ¥ COXPAHHOCTD JOKYMEHTOB;

6) co3naeT HHPOPMALMOHHYIO TIPOLYKIIHIO:

. OCYIIECTBIISIET aHAIUTUKO-CHHTETHYECKYIO NIepepaboTKy uH(popMaIvy;

. OpraHusyeT M BeJeT CIpaBO4HO-OMONHOrpaduyueckuii ammapar: KaTajioru
(andaBuTHBIN, CHCTEMATHYECKHIT), KAPTOTEKM (CHCTEMATHYECKYIO KAPTOTEKY CTaTeid,
TEMAaTHYEeCKHE KapTOTEKH), 3JIeKTPOHHBIA KaTajor, 0a3bl AAHHBIX IO MPOQHIIIO
006111€06pa30BaTENLHOrO YUPEXKACHHUS;

* pa3spabaTeiBaeT peKOMEHJATeNbHble OuONHOorpapuyeckue mocobus (CIHCKH,
0030pbl, yKa3aTelH U T.I1.);

* obecrieyrBaeT HHPOPMHPOBAHHKE MOJIb30BaTENEH 06 HHGOPMALMOHHOI TIPOYKIIHH;
B) OCyIIEeCTBIsET nuddepeHHpoBaHHOe OHOMHOTEYHO-UHDOPMALIMOHHOE
obciyKuBaHHE 00YYArOLIMXCS:

* Ipe0CTaBIIsieT HHQOPMALMOHHBIE PECYPChl HA pa3jMYHBIX HOCHUTENSAX Ha OCHOBE
M3Y4EHHs UX MHTEPECOB U HHYOPMALIHOHHBIX TOTPEGHOCTEIH;

*Cco3JaeT  YCIOBHMA AT pealM3alMd  CaMOCTOSTENBHOCTH B O0y4eHHH,
NO3HABATENIbHOM, TBOPYECKOH [JEsATENbHOCTH C ONOpPOd Ha KOMMYHHKAIHMIO:
Croco6CTBYET Pa3BUTUIO HABBIKOB CaMOOOy4eHHs (y4acTHe B CETEBBIX OJMMIIHAAX,

TEJICKOMMYHHKALIUOHHBIX MPOCKTaX B CUCTEME JUCTAHIITHOHHOI'O 06y‘-ICHI/ISI);



* OpraHusyer oOy4YeHHe HaBBIKAM HE3aBUCHMOTO GHONHOTEYHOro MOJB30BaTeNs H
NoTpeduTeIsi HHPOPMALMH, CONEHCTBYET HHTErPALMM KOMILIEKCA 3HAHHHA, yMEHUH U
HaBBIKOB pabOThl ¢ KHUTO# ¥ HHGOpMALHE;

* OKa3bIBaeT MH(OPMALMOHHYIO MOAJEPKKY B PELICHHH 3a1a4, BO3HHKAIOIMX B
npoLecce UX y4eOHO#H, caMoo6pa3oBaTeNbHOM M 10CYTOBO#M A€STebHOCTH,

* OpraHM3yeT MacCOBbI€ MEPONPHUSTHS, OPHEHTHPOBAHHbIE HA Pa3BHTHE OOILEH,
YHTATENbCKOH  KyNbTYPbl JIMYHOCTH, COLEHCTBYeT pa3sBHUTHIO KPHTHYECKOTO
MBILIUTEHHS;

* CONEHCTBYET 4YlleHaM Ne/IarOrMueCcKOr0 KOJUIEKTHBA M aIMHHHMCTDALMH JIALEs B
OpraHM3aUuH 00pa3oBaTENbHOTO Mpolecca W AOCYra OGYHaloUMXcs (IIPOCMOTP
BUI1€0GHIEMOB. CD-IHCKOB, NIPE3eHTaLMK Pa3BUBAIONIMX KOMIBIOTEPHBIX Urp);

* PYKOBOZHT BOCIIMTATeNbHONW PabOTOM ¢ KHUIOi B Ipymnmnax MpOIEHHOTO IHS, B
Klaccax KOMIEHCHpYIomero obyveHus, B KOPPeKLUMOHHBIX Kiaccax (IpH HX
HaJIM4HH);

r) ocymecTBisieT nuddepeHIMpoBaHHOe GUOTMOTEYHO-HHPOPMALHOHHOE
00CITy)XHBaHHe MeJaroruyeckux paGoTHUKOB:

* BBIABJIAET HH(OPMALIHOHHBIE IOTPEGHOCTH H Y/IOBIETBOPSET 3aNPOCHI, CBSI3aHHbIE C
00y4eHHeM, BOCIIHTAHHEM H 3JI0POBbEM HETEi;

* BBIAB/ISICT HH(OPMALMOHHEIE MOTPEGHOCTH M YHOBNETBOPAET 3ampoChl B 061acTH
NearoriyeCKMX HHHOBALUI H HOBBIX TEXHOJOTHIA;

* CONEHCTBYCT NPO(ECCHOHANBHOM KOMITETEHLH, OBBIIEHHIO KBATH(GHUKALIMH, TIPO
BEJICHUIO aTTEeCTAllHH;

* CO3/1aeT GaHK Me/]aroruyeckoi HHPOpMaLKMK Kak OCHOBBI €THHOM HHPOPMAIIHOHHOI
CiyxObl JIMLEs, OCYIECTBIAET HAKOIUIEHHE, CHCTEMATH3alMI0 HH(OPMALMH 110
npeaMeram, pasziesiaM U TeMaum;

* OpraHusyeT AOCTyN K 6aHKy Iefaroru4eckoil HHQOpMaluuK Ha JIO6BIX HOCUTENSX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUI NeJaroru4eCcKuX M3 JaHuii;

° OCyIIECTBISAET TeKyllee HH(PpOPMUPOBaHUE (IHM MHPOPMALMH, O63OPHI HOBBIX
NOCTYIUIEHHH W MmybnMKkanuii), ”HGOpMUpOBaHHe PYKOBOJCTBA JIMIES 110 BONPOCaM

yIpaBjieHUs 00pa30BaTeIbHBIM [IPOLIECCOM;



. TIOJUIEP)KMBAET JEATENbHOCTh Iearoruyeckux paboTHHKOB B 00nactu
CO31aHUs MHPOPMALMOHHBIX MPOAYKTOB (IOKYMEHTOB, 6a3 naHHBIX, Web-cTpanni u
T.1L.);

. CIOCOGCTBYET MPOBEACHHIO 3aHATHI 110 (POPMHPOBAHHIO HHHOPMALIHOHHOH
KyJbTYypsl; siBlseTcs 6a3oi [/ MpoBeleHHs NPaKTHYECKHX 3aHATHH no paGore ¢
UH()OPMAIMOHHBIMHM PECYpPCaMHu;

) ocymecTBiseT auddepeHIUpoBaHHOE GHONTHOTEYHO-HHPOPMALIHOHHOE
o06cmy)X1BaHKE poauTeNel (MHBIX 3aKOHHBIX Mpe/ICTaBUTeNel) 06yJyaromuxcs:

. YIOBIIETBOPSIET 3alpochl ToNb30BaTedeli M HMHPOPMHUPYET O HOBBIX
NOCTYIUIEHUAX B OMOIHOTEKY;

. KOHCYJIbTHPYET IO BOMPOCaM OpraHU3allMi CEMEHHOro YTeHHMs, 3HAKOMHUT C
HH(OpPMAaILIKeH 0 BOCITUTAHHUIO JeTEH;

. KOHCYJIBTHPYET 110 BOMPOCaM y4eOHBIX H3JaHHi 1Sl 00yJaroLIMXCs.

IV. OPTAHU3ALIA NEATEJIbHOCTH BUBJIMOTEKH

4.1. Hanuuue ykomIuiekToBaHHO# 6ubnmuoreku B MBOY nuuee Ne 16 o6si3arensHo.
4.2. CrpykTypa OMOIMOTEKH, MOMHMO TpPaJMLMOHHBIX OTHENOB (a6OHEMEHT,
YUTANBHBINA 3ain), MOXeET BKJIIOYATh OTJENBI yueOHHKOB,
uH(bopMalMOHHO-6ubIHOrpaduyeckoil paboThl, (GOHI M CHENHATM3UPOBAHHbIA 3all
paboThI ¢ MYJIBTUMEIUHHBIMH " CETEBBIMH JOKyMEHTaMH,
BHUJIEOCTY/IUI0, MUHH-HU31ATENBCKUI KOMIIEKC, MHOXHTEJIbHYIO TEXHUKY U IIp.

4.3. BubnuoreuHo-HH()OPMALIMOHHOE OOCITy)KHBaHHE OCYIUECTBIAETCS Ha OCHOBE
6UOTHOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHM C y4eOHBIM X
BOCIIMTATENBHEIM IUIaHAMH 00111€00pa30BaTeNbHOIO yUYPEXIEHHs, MPOrpaMMamH,
NPOEKTaMH M TUIaHOM paboThl GHOINOTEKH.

4.4.06ecnieueHne yueOHUKaMH U y4eOHBIMM TOCOOMAMM OCYLIECTBISETCS 3a CYeT
OI0/KETHBIX ACCHIHOBaHMi (elepalbHOT0 HJIM MECTHOTO OroKeTa.

4.5. Yyamumcs GecIiaTHO TMPeAOCTaBISAIOTCS B 110JIb30BaHKE Ha BpeMs NOJTydeHHs
00pa3oBanust yueOHUKU U ydeOHbIe MOCOOHs.

4.6.JInuen co3zaer yCIIOBHUS s COXpPaHHOCTH

anmnapartypbl, 060pyI0BaHHs X HMyILEeCTBa OUOIHOTEKH.



4.7. OTBETCTBEHHOCTD 32 CHCTEMATHYHOCTh U Ka4eCTBO KOMIUIEKTOBAHHSA OCHOBHOI'O
GoHna OubNIMOTEKH, KOMILUIEKTOBaHMEe YyueOHOro Qonza B COOTBETCTBHH C
denepanbHBIMU TEPEUHSIMH yIeOHHKOB ¥ y4eOHO-METONNYIECKMX U3IaHni, Co3anKe
HEOOXOUMBIX YCJIOBUH JUISl IesITeJIbHOCTH OMOMMOTEKH HECeT AUPEKTOp JIMLes B
COOTBETCTBHHM C YCTABOM JIMILIESI.

4.8. PexuM paboTbl OubGIMOTEKHM OmpeaenseTcss 3aBedyroluM OuOIHOTEKOH
(6ubnuoTekapeM) B COOTBETCTBHH C TpaBUIaMu BHYTPEHHEIO  pacropsjka
nuuesi. Ilpu onpeneneHun pexuma padoTel OuUOIMOTEKM NpejlyCMaTpUBaeTCs
BbIJIEJICHHUE:!

. JIByX  4acoB padodero  BpeMEHH  €XKEJIHEBHO  Ha  BbIMOJHEHUE
BHYTPUOUOIHOTEYHON pabOTHI;

. OJHOTO pasa B MeCsll — CaHUTApHOTrO JHsS, B KOTOpbIA oOciyxuBaHue
noJib30BaTeNneil He IPOU3BOINTCS;

. He MeHee OJIHOTIO pa3a B MecsiL[ — METOJUUECKOro [IHS.

49. B uemsix ofecriedeHus palMOHAIBHOIO HCIIOIL30BaHUS HH(DOPMALMOHHBIX
pecypcoB B paboTe ¢ JIeTbMH M IOHOUIECTBOM OudIuoTeka 0011eodpa3oBaTeIbHOr0
YUpEXKIEHHs] B3aumojeiictByer ¢ OubnuorexamMu MuHHCTEpCTBA  KYJIBTYPbI

Poccuiickoit denepanuu.
V. VITIPABJIEHME .ILITATHI.

5.1. Ynpasnenue 6ubIM0TEKOM OCYLIECTBISETCS B COOTBETCTBHUH C
3aKoHozxarenbcTBOM Poccuiickoii Menepainu, cyobexTor Poccuiickoit ®enepaiuy 1

YCTaBOM JIMLIECS.

5.2. O6ulee pyKOBO/ICTBO IESATETBHOCTLIO OUOITHOTEKH OCYIIECTBISIET AUPEKTOP
Jiues.

5.3. PyxoBoacTBO OMOIHOTEKO OCyIIecTBIsSET OTBETCTBEHHbIN 3a OuOIHOTEKY U3
YMCIA MEeJarorudeckuii padOTHHKOB JIMLEs, KOTOPbI HECeT OTBETCTBEHHOCTh B
npeaenax CBOEH KOMIETEHIUH repea  OOWECTBOM W JUPEKTOPOM  JIMLes,
O0yJalOUMMKCS, HMX POAUTENAMH (MHBIMH 3aKOHHBIMH NPEJCTABUTEISIMH) 3a
OpraHM3alMi0 M pe3yJbTaThl JIeSATeJIbHOCTH OMOJIMOTEKHM B COOTBETCTBHM C
(GYHKIIMOHANBHBIMU  O0S3aHHOCTSIMH, TIPEYCMOTPEHHBIMH  KBATH(PUKALHOHHBIMH

TpeOOBaHUSIMU, TPYOBEIM JOIOBOPOM M YCTaBOM  JIMLIESL.



5.4. OrsercTBeHHbIl 3a GUONHOTEKY HA3HAYAETCS JMPEKTOPOM JHLES, MOXKET
ABJIATECS ~ WIGHOM  [€IarOTHYECKOro  KOJJIGKTHBA W BXOIMTH B COCTaB
Nearoru4eckKoro CoBeTa JIHLes..

5.5. Meroauueckoe CONPOBOXKAECHHE JEATENLHOCTH OUOIHOTEKH 0GecrieurBaeT
CHELMANUCT (METOAMCT) MO yueOHbIM (OHAAM M LIKOIBHBIM GUOIMOTEKaM OpraHa
yNpaBieHus o0pa3oBaHMEM, YUPEeKIEHHUs CHCTEMBI TEPErOArOTOBKH W IOBBILIEHUS
KBaIM(UKALUH, PETHOHATIBHOTO HHOPMALIMOHHOIO LIEHTPA.

5.6. OrseTcTBeHHBIH 3a GHOIMOTEKY pa3pabaThIBACT M IPENCTABIISET JPEKTOPY
JMUes  Ha yTBEPXKAEHUE CIEAYIOLINE JOKYMEHTHI:

a nojioxeHue o0 bubanuoTEKe, PaBUIa I0Ib30BAHNS OUOIHOTEKO:

0)  cTpyKTypy u wTaTHOE pacnucaHue GUGIHOTEKH, KOTOpbIe pa3pabaThiBArOTCA Ha
OCHOBE 00BEMOB paboT, ONpeeNeHHbIX MOI0KEHHEM O KOHKpeTHOH Oubaunoreke
0011e06pa30BATENBHONO YUPEKICHHS C MCIIONb3OBAHMEM «MexoTpaciaeBbix HOpM
BPEMEHH Ha MpOLECCHl, BbINONHSeMble B Oubiunorekax» (IToctanosnenue
MuHHCTEpCTBA Tpya W COLMANBHOTO pasBUTHs Poccuiickoii Denepauun or 3
(espans 1997 r. Ne 6):

B) IIAHOBO-OTHYETHYIO JOKYMEHTAIINIO;

r) TEXHOJIOTMUYECKYHO JOKYMEHTALHIO.

5.7. TlopsnoKk KOMIUIEKTOBAaHMS IUTaTa OHOIMOTEKH TULEs pEryiaMeHTHPYeTCS ero
YCTaBOM.

5.8. B nensix obecneuenus A depeHpoBaHHON  PaboTEl GUBIHOTEKH MOTyT
BBOAMTLCS JIOJDKHOCTH: 3aBEYIOLIHIHA OTAEIOM (CEKTOPOM), IIIaBHBIH GUbIHOTEKApS,
raaBHeii Gubnuorpad, Gubanorpad, Meanacneuranvcr.

5.9. Ha pabory B Gubmmorexy NPUHUMAIOTCS  JIMLA, HMEIoIIHe HeoOX0IuMYIo
npoeCCHOHATIBHY IO NOArOTOBKY, COOTBETCTBYIOLLYIO  TpeGoBaHUIM
KBaTM(QUKALHOHHOM XapaKTepPHCTHKY 110 OJKHOCTH U MOJIyYEHHOH CrieHaIbHOCTH,
TOATBEPKACHHYIO NOKYMEHTaMU 00 00pa3oBaHKK H (M) KBATH(UKALIMH.
5.10.PaGoThHKM GHONHOTEK MOTYT OCYLIECTBASTH NEaroruyecKyo AesTeNbHOCTD.
CoeMewenve GHOIHOTEYHO-UHPOPMALIMOHHONH K TENArOrHYECKON JIeATeNbHOCTH

OCYILUECTBSETCS PAOOTHUKOM OGUGIHOTEKH TOIBKO Ha J0GPOBOILHON OCHOBE,



5.11.Tpynosele OTHOIIEHHS pPAaGOTHHUKOB OHMOIMOTEKM W JIMLES pPeryIupyoTCs
TPYAOBBIM  JIOTOBOPOM, YCIOBHSl KOTOPOrO HE JO/DKHBI  IPOTHBOPEYHTH

3aKoHonarenbeTBy Poccuiickoit @enepauuu o rpyze.

VI. TIPABA Y OBA3AHHOCTU BUBJIMOTEKU

PaboThHukn 6UGIHOTEK UMEIOT TIPaBo:

a) CaMOCTOSTENIBHO BBIOMpATh (OPMBI, CPeACTBA U METOABI OMOIMOTEYHO-
MHQOPMAMOHHOTO ~ OGCIy)KMBaHMS  OOpa3OBAaTENHHOTO M BOCIIMTATEIBHOO
NpOUECCOB B COOTBETCTBMH C LEIIMH M 3aJadaMH, YKa3aHHBIMH B YyCTaBe
00111e06pa30BaTENBHOTO YUPEXIEHHS U TONOKEHHHU 0 GHOITHOTEKE JIHLIES;

6) NPOBOJHUTE B YCTAaHOBJIEHHOM TOpsAAKe (aKyIbTaTHBHbIE 3aHSATHS, YPOKH H
KpY»KKH 6MbIMOTe HO-61GIHOrpaduecKiX 3HaH i U MHDOPMAIIMOHHOM KYJIBTYDBI;
B) ONpeeNiTh HCTOYHHKHM KOMIUIEKTOBaHUS HH(OPMALMOHHBIX PECYPCOB;

r) U3bIMaTh M DPEANU30BbIBATh JOKYMEHTH H3 ()OHIOB B COOTBETCTBHH C
HHCTPYKLHKEHN 110 yueTy 6ubnnoreqnoro Gonua;

) ONpeZeNIATh B COOTBETCTBHM C IpaBHJIAMH IOJIB30BaHHUs OHOIMOTEKOM
nvues,  YTBEp)KAECHHBIMH JMPEKTOPOM JIMLes W IO COMNIaCOBAaHHIO C
POIHUTENILCKAM KOMHTETOM BHJbI M pa3Mepbl KOMIEHCAUMH yiepba, HaHeCEHHOro

M0JI30BATEISIMH OUOIHOTEKH;

e) y4acTBOBaTh B YNPABIIEHHH JIULEEM B MOpAAKE, ONpeAesieMOM YCTaBOM
nuues;
x) UMETh €XErofHbI OTHYCK 28 KaJeHAAapHBIX OHEW M HOMOJHHUTENbHbIM

OIUIaYMBAEMbIH OTIYCK B COOTBETCTBMM C KOJUIEKTHBHBIM JOTOBOPOM MEXIY
paboTHHUKaMH u
PYKOBOACTBOM 0611e06pa30BaTENbHOrO YUPEKAEHUS MM HMHBIMH JIOKAJIbHBIMH
HOPMAaTHUBHbIMH aKTaMH;

3) OBbITh MpeJCTaBIEHHBIMUA K Pa3MM4YHBIM (OpMaM MOOIIPEHUsS, HArpajaM U
3HaKaM OTJIMYHS, IPeLyCMOTPEHHBIM ISl paOOTHHKOB 00pa30BaHus U KyJIbTYPHI;

M) y4yacTBOBaTh B COOTBETCTBHH C 3aKOHOZATeNbCTBOM Poccuiickoit ®Denepaiuu B
pabore OUOIHOTEUHBIX ACCOLMAIMH HIIH COFO30B.

PaGoTHuky OMOIHOTEK OOSI3aHbI:



a) 0becreyuTh MONB30BATENSM BO3MOXKHOCTH PabGOTHI ¢ MH(POPMALHOHHBIMHE

pecypcamu OUOIHOTEKH;

6) MH(OPMHUPOBATH NOJI30BATENEH 0 BUAAX NMPENOCTABISEMbIX OGHOIHOTEKOM
yCIIyr:

B) 00ecneunTs Hay4HYIO OpPraHU3alKio GOHIOB U KaTaJIOrOB;

r) (opMHpOBaTE GOHIBI B COOTBETCTBHH C yTBEPXKAEHHBIMH (benepanbHBIMU
nepevHsIMHU y4eOHBIX U3JaHUH, o6pa3oBaTenbHEIMH IporpaMMaMu

00111€06pa30BaTENLHOrO yUpeXKISHHUS, UHTEpECaMH, MOTPEOHOCTAMH M 3alpocaMu
BCEX KaTEropui MoJjib30BaTeleii;

) COBEpIIEHCTBOBATh MH(OpMalHOHHO-OHGIHOrpaduyeckoe U
OubnroreyHoe o6cCyKUBaHKE MOJIb30BaTeNEel;

e) obecneynBaTh COXPaHHOCTh MCIONB30BAHUSA HOCHTENEH UHpOpMaLHH, UX
CHCTEMATH3aLHIO, Pa3MELIEHHE U XPaHEHHE;

x) obecrieunBaTh peXUM paboThl B COOTBETCTBHH C MOTPeOHOCTAMHM
N0JIb30BaTeNel U paboToi JuIes;

3) OTYHUTBIBATECS B YCTAHOBJICHHOM IOPSJIKE NEpes TUPEKTOPOM JIHLIEs

) TOBBILIATH KBATM(HKALIMIO.

VIL. TIPABA U OBAA3AHHOCTU I1OJIb30BATEJIEM BUBJIMOTEKU
[Tonp3oBaTenn GUOIHOTEKH UMEIOT PABO:

a) nojy4yaTh MONHY MH(pOpMaLMIO O cocTaBe OubGnHOTEYHOro (oHxa,

MH(OPMALMOHHBIX PECYPCaX U NPeOCTaBIseMbIX GHOTHOTEKOM yCIyrax;

6) NOJIB30BaThCs CIPABOYHO-OUOIHOrpadIecKuM anmnaparoM 6UOIHOTEKH;

B) N0JIy4aTh KOHCYJIbTAlMOHHYIO NOMOIIb B MOMCKE M BEIOOPE MCTOYHMKOB
HUHbOpMaLnH;

r) NOJIy4aTh BO BPEMEHHOE I0JIb30BaHHE Ha abOHEMEHTE M B YHTAIBLHOM 3ajle

nevyaTHble HW3[aHus, ayIdOBH3yallbHbleé JOKYMEHTHI M Jpyrde HCTOYHUKH

HUH(pOpMaLUH;
1) NPOAJIEBaTh CPOK MOJIb30BAHHS IOKyMEHTAMH;
e) nony4aTb  TeMaTHYeCKHe, ¢akrorpapuieckue. YTOYHSIIOLIHE u

Oubarorpaduyueckue CripaBKH Ha OCHOBE (pOHIa OUOIHOTEKH;

~



x) NOJy4aTh KOHCYJIBTAllMOHHYIO IIOMOINbL B pabore ¢ HHpopMmauued Ha

HETPAJMIMOHHBIX HOCUTENSX @pU TNOJb30BaHMHM OJIEKTPOHHBIM M  HHBIM

060py0BaHHEM;

3) Y4acTBOBaTh B MEPOIPUATHSIX, IPOBOJMMBIX OHOIHOTEKOI;

1) obpalaTecs A1 pa3pelieHnst KOHQIMKTHOM CUTyallMi K JUPEKTOPY JIMLIEs.
Ilonp3oBarenu 6UOIHOTEKH OOS3aHBL:

a) coOuroaTh NpaBKJIa MOJb30BaHKs GUOITHOTEKOI;

0) OepexHO OTHOCHTHCS K NPOHM3BENEHHSM MeyaTu (He BbIPHIBATh, HE 3arubaTh

CTpaHHIl, He JeNaTh B KHHUraxX MOJYEpKUBAHHUH, MOMETOK), HHBIM JOKyMEHTaM Ha

Pa3IMYHBIX HOCHTENAX, 000pPYAOBaHHUIO, HHBEHTAPIO;

B)  TONAEPXXHMBaTh INOPSNOK PAcCCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE

OU6IMOTEKH, PACTIONOKEHHS KapTOYEK B KATAIOraX ¥ KApTOTEKaX;

r) MOJIb30BaThC LEHHBIMH M CIIPABOYHBIMH JOKYMEHTaMH TOJBKO B

NOMelleHuH 6ubnuorexy;

n) ybenuThcs NpH MOMyYEHHH NOKYMEHTOB B OTCYTCTBMH JA€(DEKTOB, a IpH

OoOHapyXeHMH  NpoWHGOpMHpOBaTh 00 3TOM  paboTHHKa  OUONHOTEKH.

OTBeTCTBEHHOCTh 3a OOHapyXeHHble Je(eKThl B CHABaeMBIX JOKYMEHTaxX HeceT

MOCJEAHUN OJB30BaTENb;

€) PpaclMCBIBAaThCS B YUTATEIHCKOM (hopMyIisipe 3a KaXKIbIH MOTy4Ye€HHbIH JOKYMEHT

(ucxmoueHue: o0yyaromuecs 1—4 knaccoB);

%) BO3BpalIaTh JOKYMEHTHI B OMOIHOTEKY B YCTAaHOBJIEHHBIE CPOKH:

3) 3aMEHATh JOKYMEHTHl OHONHOTEKH B Ciy4ae HMX YTpaThl HJIH TOPYH MM
PaBHOLIEHHBIMH, JMOO KOMIIEHCHpOBaTh yuiep6 B pa3Mepe, YCTaHOBIEHHOM
NpaBUJIaMU N0JIb30BaHUs OUOIHOTEKOH;

M) TOJIHOCTBIO PAcCUUTAThCA C OMOJHOTEKOM MO MCTEYEHHH CpoKa OOyueHHs WM
paboThl B JIHLIEE.

ITopsinok nmonp3oBaHMs GUOINOTEKOI:

a) 3aIUcCh oOyyaroluxcs et B OubIHOTEKY
MPOU3BOJUTCS IO CIUCOYHOMY COCTaBy Kjlacca B HMHIMBUIYalbHOM TIOPSJIKE,
NeJarOTHYeCKUX W HHBIX pPaOOTHUKOB JHLes, poauTenedl (MHBIX 3aKOHHBIX

HpeacTaBuTeNei) 00yyaromuxcst — Mo MacnopTy;

%



0) HiepeperucTpalys noib3oBareield OUOIHOTEKH MPOU3BOAUTCS €XKETOIHO;
B) JIOKYMEHTOM, TOATBEPXIAIOUIMM NpaBO IMOJIb30BaHUSA OUOIHOTEKOH,
SBJISIETCS YATATENbCKUIM (GOpMyIIsp;
B) UUTATENbCKUN GOpMyNsp GUKCUPYET AaTy BbIJAYH I0JIb30BATENIO JOKYMEHTOB U3
¢bona 6ubaMOTEKH M MX BO3BpAllleHHs B OUOIHOTEKY.

ITopsinox nmons30BaHUs A0OHEMEHTOM:
a) TNI0J1b30BaTENN UMEIOT NTPABO MOJYYUTh Ha JOM M3 MHOTOTOMHBIX M3/1aHHH He
Gonee IBYX JOKyMEHTOB OJHOBPEMEHHO;
0) MaKCHMaJIbHbIE CPOKH IOJIb30BaHMS TOKYMEHTAMH:
— y4eOHUKH, yueOHble MocoOHs — y4eOHBIH ro;
— Hay4YHO-TIONYJIApHas, I0O3HaBaTeNIbHAasl, XyA0KeCTBeHHas JIuTepaTypa — | Mecsi;
— MEePHOANYECKHE H3IaHMs, U31aHUs NIOBBILIEHHOTO cripoca— 15 nHeid;
B) TNI0JIb30BATENIM MOTYT MPOAJHUTH CPOK TMOJNB30BaHHs JOKYMEHTaMH, €ClIi Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTHX IOJIb30BaTelEH.

HOpSIIIOK IMOJIB30BaHHUs YUTAJIbHBIM 3aJIOM:

a) AOKYMEHTBI, IPEAHA3HAYCHHBIC [JIA paGOTLI B YATAJIBHOM 3aJI€, HA IOM HE
BbIJAKOTCA,
6) SHUMKJIONIEOAWH, CHPABOYHHUKH, PpPEIAKHE, L[E€HHBIE MW HMEILIIHECs B

€AMHCTBEHHOM J3K3E€MINIAPE JOKYMEHTBI BBIAAIOTCS TOJIBKO IJIA pa60'r51 B YUTAJIbBHOM

3aie;
Iopsimox paboThl ¢ KOMIIBIOTEPOM, PacIONOKEHHBIM B 6ubuoTeke:

a) paboTa ¢ KOMIBIOTEPOM YYacTHHKOB 00pa30oBaTeNbHOro IpoLecca

NPOU3BOJUTCS no

rpadyKy, YTBEpXKIEHHOMY pPyKOBOAMTENEM YUPEXKACHHS H B NPHUCYTCTBHH
COTpyAHUKa OUOMHOTEKH;
0) paspeniaercs paboTa 3a OIHUM NEPCOHAIBHBIM KOMIIBIOTEPOM He Ooliee 1ByX

YEJIOBEK ONHOBPEMEHHO,

B) MOJIb30BaTeNlb MMeeT IMpaBo paboTaTh € HETPaJULMOHHBIM HOCHTEIEM
UHpOpMaIK nocjie  MNpeJBapUTENbHOTO TECTUPOBAaHHUS €ro pabOTHHKOM
OMOJIMOTEKH;
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r) IO BCEM BONpPOCaM NMoxcKa HHpopMaluu B IHTepHeTe nosb30BaTehb I0KEH
obpamarses Kk pabGoTHHKY OnOnMOTEeKH; 3ampelnaeTcs obpalleHHe K pecypcam

MHTepHeTa, NpeAnonaralouuM oniary;

11) pa60Ta C KOMIBIOTEPOM IIPOMU3BOAUTCSH COIJIAaCHO YTBEPXIACHHBIM

CaHHUTapHO- THTHEHUYECKUM TpeGOBaHIdﬂM.
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